
These are the steps to create a lock screen with your name and other information. 
 

Open Notability 1.
 
 
2.  Create a note that will include info about how 
you can be contacted. 
  
 
 
3.  Once you've done this, take a screen capture of  this by holding in the Home 
button and Power button simultaneously. 
 
 
 
4.  Go to the Photos app and find your screen 
capture on the Camera Roll portion. You'll find 
a button at the top of  the screen labelled 
Edit. Click on it. 
 
 
5.  You can now crop out the Notability  
Portions you don't want to keep.  Make sure 
you press the Save button when you're 
through.  It will save it to your Photos app on 
your Camera Roll. 
  
Now you can make that your Lock Screen 
wallpaper. 
 
 
 
6. Go to your Settings app (the one that looks like 
a couple of  gears).  There you should go to the 
Brightness and Wallpaper portion.  Click on 
the iPad picture on the left 
 
 
 
 



7.  Click on Camera Roll so you can pick the 
edited version of  the screen capture you made a 
moment ago. 
 
 
 
 
 
 
8. Pick your edited version of  the screen 
capture, then click on the button at the top that 
says Set Lock Screen. 
 
Now, you need to set a pass code for your lock 
screen. 
 
 
9.  Staying in the Settings, go to the General 
portion.  Scroll down on the right and find the 
Passcode Lock portion.  You'll click on the 
word Off on the right to turn it on. 
 
 
 
 
 
10. To turn the pass code on, and to set the four 
digit code, you'll need to click on the top where 
it says Turn Passcode On. Once you click 
there, a new window will appear where you can 
set your new code. 
 
 
WARNING: Make this Passcode something 
simple YOU will remember.  
 
11. Next time you turn on your iPad, you'll be 
entering that code.


